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The first thing to do is to set up the spreadsheet. This means basically to give the columns and (sometimes) 

rows headings to allow us to see what the data means, and to allow Excel to use them as table and chart 

labels. So, in cell A1, enter the word ‘Gender’, in B1 enter ‘Pints (p.m)’, which means pints per month, and 

in C1 enter ‘Shoes (ppy)’, which means pairs of shoes per year. You can play with the format commands 

to make the labels look pretty, say by bolding them or the like. Then you should be able to enter the data 

pretty much as it is in Table 3.1, typing ‘male’ or ‘female’ as appropriate, and entering the numbers as they 

appear in the table. If so, the data should look like Figure 3.3.

Table 3.1  Pints and shoes data

Gender Pints (p.m.) Shoes (p.p.y.)

Male 25 6

Female 40 2

Male 10 10

Male 0 5

Female 15 8

Male 20 4

Female 4 10

Female 0 13

Female 1 20

Male 50 1

Figure 3.3
Pints and 
Shoes 
Spreadsheet

A couple of things to note here: first of all, you will have noticed that I told you to type in ‘male’ and 

‘female’ rather than numbers. The reason for this is that Excel works fine with words as group labels 

(which are ‘nominal variables’ as shown in Chapter 1), and it makes the charts look nicer. However, if 

you are going to work with SPSS as well as Excel, it is best to use only numbers, as will be shown later 
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